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J4D1xNBK�?B�\gB�¶gM�P/y�P$fgC ´ PSJYM4��D]Ms§¨ Z/�UJYM5C5Z$E<M4D1P-\�D1J3M4~;Z/M�D�M+D1J
C5B�Z-xgD]w1��fg\;xgB�C[JYM[Z/\;xgZ-�gw1BKB��-B�\
����\gP$\N��B�\g�$D]\gB�B�C[J�O



Purchase Order

XYZ Corporation
2867 Coast Avenue
Mountain View, CA 94043

TERMS EXPECTED SHIP VIA FOB

743128/11/99

XYZ Corporation
2867 Coast Ave.
Moutain View, CA 94043

Mega Music Inc.
284 Westland Drive
Wildar Heights, IL 51622

SHIP TO:VENDOR:

ITEM DESCRIPTION QTY RATE AMT

Enter order
in database

Verify
customer
name

DATE PO #

»eD1�-f;C4B � ²=�+~gB ´ PSJYM4��D]Ms§¨ GvBHM[Z/Lg~;P-C



�HÓ-Þ�ÝS�Hè7ÝdÝdç�ß7ÖdådÝ'Ö-Ôdä�Ö£´¶µHà'á�·6¸
�HÓ-Þ�ÝS�Hè7ÝdÝdç�ß7Ö É ÔHÖ/õ'ç>´Qµ<à'á�·6¸
ÔHß7Ö9ÔHß7ådÝdÖ/Ôdä�Ö ë�ÔHß É Ô�Ö/õ'ç;¸
æ/×7Ô4�°ä�Ö/Þ�Ý'Ö ð õ'ç<ú$ç�ß7Ö6¹�æ7×7Ô��»ºHè$ä�ç'Ý Ï Þ�Ö/Þ?ë

�'×�ß$äHÖS�HÓ-Þ�Ý�º<ß-Þ[úSçXë
�'×�ß$äHÖS�HÓ-Þ�Ý�º�º'Þ�ÖdÖ-ä�¼

½
ÔHß7ådÝdÖ/Ôdä�Ö¯¾

¹YäHÖdÝ��5ú-Õ6¹ ß-Þ[úSç?ë�¿4ådÝdÖ-ÔdäHÖj¿�¼�¾�¾µî�¼�ÀSµ«Øuîs¸
ÔHß É Ô�Ö7õ'çH¾

¹YäHÖdÝ��5ú-Õ6¹ ß-Þ[úSç?ë�¿ É Ô�Ö/õ'ç�¿�¼�¾�¾µî�¼ÁÀ�µ�Ø�îs¸
Â
æ/×7Ô4��ç�ß�� ð õ'ç<úSç�ßdÖ6¹�æ/×7Ô4�_ºHè-ä�ç'Ý Ï Þ�Ö/Þ?ë

��×�ß$ä�ÖS�<Ó-Þ�ÝSºHß/Þ[úSç�¼
½

Ô�öÃ¹Yä�Ö'Ý��5ú-Õ>¹ºß-Þ[úSçXë�¿ Ü�Ï ¿�¼�¾�¾�î�¼ ½
Þ���� É × Ï Þ�Ö/Þ�Ä-Þ7ä�çs¹¶�Hè7Ý'Ý7ç�ß7Ödå'ÝdÖ-Ôdä�ÖXë

�Hè7ÝdÝdç�ß7Ö É ÔHÖ/õ'ç�¼�¸
Ý7ç�Ö'è7Ý'ß>¸

Â ç7õ7ä�ç°Ô�ö«¹YäHÖdÝ��5ú-Õ6¹ ß-Þ[úSç?ë�¿4ådÝdÖ-ÔdäHÖj¿�¼Å¾�¾�î�¼ ½
ÔHßdådÝdÖ-ÔdäHÖ¯¾�îs¸

Â ç7õ7ä�ç°Ô�ö«¹YäHÖdÝ��5ú-Õ6¹ ß-Þ[úSç?ë�¿ É Ô�Ö/õ'ç�¿�¼�¾�¾µî�¼ ½
ÔHß É Ô�Ö/õ'çH¾�îs¸

Â
Ý7ç'Ö'è7Ý�ß>¸

Â
æ/×7Ô4�S���/Þ�Ö7Þ È Þ�ß��7õ'ç'Ý6¹�æ7×7Ô��»ºHè$ä�ç'Ý Ï Þ�Ö/Þ?ë

�'×�ß$äHÖS�HÓ-Þ�Ý�º'äUë
ÔHß7Ö9õ�ç�ß{¼

½
Ô�öÃ¹YÔHßdådÝdÖ-ÔdäHÖ�¼ ½

ä�Ö'Ý'ß��HÕ7ùs¹¶�Hè7ÝdÝdç�ß7ÖdådÝ'Ö-Ôdä�Ö ë�äUë�õ'ç�ß{¼�¸
�HèdÝdÝ7ç�ß7Ö'ådÝdÖ-ÔdäHÖ£´�õ'ç�ß�·Æ¾«Ç�È'îsÇ�¸

Â ç7õ7ä�ç°Ô�ö«¹YÔ<ß É Ô�Ö/õ�ç�¼ ½
ä�Ö'Ý'ß��HÕ7ùs¹¶�Hè7ÝdÝdç�ß7Ö É ÔHÖ/õ'çXë�äUë�õ'ç�ß�¼�¸
�HèdÝdÝ7ç�ß7Ö É Ô�Ö/õ'ç6´�õ'ç�ß�·�¾ªÇ�È'îsÇ�¸

Â
Â
æ/×7Ô4��ú�Þ7ÔHß6¹X¼ ½

ûdûdûÚ ÊdË�É Ò�ç'Ö ð õ'ç[úSç�ß7Ö È Þ�ß��/õ'ç�Ý6¹ Õ-Þ�Ý/ä�ç'Ý ë
ä�Ö7Þ�ÝdÖ ð õ�ç<úSç�ß7ÖXë�ç�ß�� ð õ'ç[úSç�ß7Ö�¼j¸

Ú ÊdË�É Ò�ç'Ö Ü Ó-Þ�Ý/Þ���Ö7ç�Ý Ï Þ�Ö/Þ È Þ�ß��/õ�ç'Ý6¹ Õ$Þ�Ý/ä�ç'Ý(ë
���7Þ�Ö/Þ È ÞHß��/õ'ç'Ý�¼�¸

ûdûdûÂ

»`D]�$fgC5B " ²�r©EHPNxNB�y{P-CuL;C4PNEHB'J4J4D1\g� Z/\��K���«B�\;EHPNxNB'x
r�ý�xgZ/M5Z-�;Z-J4B

xm&ËÊ Ì9�Í?:<>@j3ZÎ�3�D90�EHG¥IÐÏÑ@j3�.:5A/ÒÏÑ��Ó

±lfgC«D1GsL;w]B�GsB�\SM5Z7M5D]P$\ P/y�M4~gB ´ P$J@M@��D�M>§¨ Z/�;J@M4C[Z-EH�
M4D1P-\¹M5P�P-�«M5~gB�y{P$C4G P/y�Z�\gB�� 
 ´ ��E�Z-w]w1B�x"·NGvw1Z$E<M�O
�+~gB�·NGvw1Z$E<M 
 ´ �¹EHP-\UJ@DFJYM[J¹P/y�Z¿y{B�� EHP$GsG�Z-\;xgJ��
�Z���1­����j���j�{����� � �Z���;­�� �=Z/\;x �Z���;­����{���j������� y{P$CsE�C4B��
Z7M5D]\;�;�gf;J4D1\g�;�;Z-\;x�xNB�w1BHM5D]\;��Z/\��l���µLUZ/C[J@B�C�O=��\�Z$xgxND]�
M4D1P-\��SD]M�~;Z-JtP-\;BlEHP$GvGvZ-\;x � �Z���;°���� �-��~gDFE[~�DFJtf;J@B'x�M5P
Z-J5J4P�E�D1Z/M4B�Z���E�w�J5EHC5D]LNM���D]M4~jZ�w]PNE�Z/M4D1P-\�D]\�Z/\��l� �
xNPNEHf;GsB�\SM�O��(PNE�Z/M4D1P-\;J D]\©Z/\��K����xNPNEHfgGvB�\SM�Z/C5B
J4LUB'EHD]¶;B�x f;J4D]\g�¹Z"L;Z7M5~©J4��\$M[Z7·¾��~gB�C4B�\gB�J@M4B'x�M[Z/�SJ
Z/C5B°J4B�L;Z-C5Z/M4B'x"���¾J4w1Z$J@~gB'J��uGuf;E[~¾w1D]�$B�Zj¶Uw]B�\;Z/GvB-²
��Ôj�1��©Z�Z­�� � �j�j����Õ�����Õ�±{���s°�­�� O��+~gDFJ+D1J�J4D1GsD1wFZ/C+M4PU�g�gfNM
J4D]GvLgw1B�C�Z-\;x}w]B'J4J�E�P-GvLgw1BHM4B|M5~;Z/\��NM4~gBzJ4��\SM5Z7·
f;J@B'x����
� ´ Z/M4~  � # �XZ � dSr ¸ B�E�P-GvGvB�\;x;Z7M4D1P-\�y{P$ClZ$xgxNC5B�J5J@D1\g�
L;Z-C@M[J+P/y`Z-\
�K����xNPNEHf;GsB�\SM�O��+~gB'J@B|L;Z/M4~;J�Z-C4BKC4B'Z/w1w]�
L;Z/M@M4B�C4\UJ+M4~;Z/M�Z/C5B�EHP-GvL;Z-C4B'x���D]M4~�B'Z-E[~�w1P�E�Z7M5D]P$\
D1\�Z
xNPNEHf;GsB�\SMsM5P�¶;\;xjZ G�Z/M5E[~(Oj�+~gB�L;Z/C[J4B�Cv��Z-w]�NJ�M4~;B
�l� ��xNPNE�fgGvB�\SMKw1P�P-��D1\g��y{P-CKw1P�E�Z7M5D]P$\;J�M5~;Z7M|G�Z7M5E[~�Z
L;Z/M@M4B�C4\�O � ~;B�\�Z�G�Z/M5E[~�DFJ�y{P$fg\;x �$M4~gBKEHP$C4C5B�J4LUP$\;xND1\g�
��EHweJ4E�C4D1LNM�D1J+D1\��-P$�-B�x(O
 w]M4~gP$fg�-~vM5~gD1Jt�;Z$J@DFE�L;Z/M@M4B�C4\�G�Z/M5E[~gD1\g�zGvB�E[~UZ/\gDFJ@G
DFJsZ��-B�C4�µB'Z-J4��D]\SM4B�C@yºZ$EHB
M4~;Z/Ms�$C4B'Z7M5w]��J4D]GvLgw1D�¶UB�JsM4~;B
M5Z$J@�sP/y(D1\��-P$�SD1\g�zZ���EHwUJ5EHC5D1LNM�Z/M�Z�L;Z-C@M5D1E�fgwFZ/C�LgwFZ-E�B�D1\
M4~;B�xNPNEHfgGvB�\$M'�-D]MtxNP�B�J4\>K M�G�Z/�-B�M5~gB�M5Z$J@��P/y EHP$w]w1B�EHM4D1\g�
C5B�wFZ7M4B'x�LgD1B�E�B�J�P/yex;Z7M5Z�Z/w1w?M4~;Z/M�G�f;E[~�B�Z$J@D1B�C'O`��\�P-C[xNB�C
M4P�BH·�M4C[Z-EHM�xgZ/M5Z�y{C5P-G¬M4~;B}xNPNE�fgGvB�\SM���M5~gB
xNB��-B�w]P$LUB�C
��P-fgwFx
J@M4D1w1w \gB�B'x�M5PsfUJ@B�Z�GsB'E[~;Z/\;D1J4GªJ4D]GvD1w1Z-CtM5PsM4~;Z/M
B�GvLgw1P7�-B'x9D1\°M5~gB�B�Z-C4w1D1B�C�r�BH·gZ-GsL;w]B�D1\�»`D1�-fgC5B " M5P
L;Z$J4JlxgZ7M[Zvy{C4P$G¿P$\gBuZ$E<M4D1P-\�M5P�M4~;Bu\gB�·SM'O���P}J@D1GvLgw1D�y{�
M4~;B3xgZ7M[Z�EHP$w]w1B�EHM4D1P-\KM5Z$J@�X�'�tBtZ-xgxNB'xKM4~gBtZ/�gD1w]D]MY�lM4P�C5BHy{B�C
M4P�xgZ/M5ZsM5~;Z7M�DFJ�EHP$\$M[Z/D1\gB�x
��D]M4~gD1\}M4~gBzE�fgC4C5B�\SM+M5Z-�;O
v�J4D]\g�lM4~;B3·NGvw1Z$E<M �Z���s°���� E�P-GvG�Z/\;x(�dM4~gB+J4Z-GvLgw]B�r

EHPNxNB|D1\}»`D1�-fgC5B " E�Z/\}�UB|C5B�LgwFZ-E�B�x���D]M4~
M4~;Bly{P$w]w1P7��D1\g�
J4D]GvLgw1Bz��EHw(E�P�xgB-²

Ö ú�õ'Þ���Ö(ØdØ�Þ���Ö-Ô'×Hß°Õ/Þ�Ý-ä�ç'Ý Ü�Ï Þ���� É × Ï Þ�Ö/Þ4Ä-Þ7ä�çSÈ
× Ö7ç Ö ÖµådÝdÖ/Ôdä�Ö × Ö7ç Ö Ö É Ô�Ö7õ'ç
� ~gB�\sM4~;B��K���}B�\;E�PNxNB�x�r�ý«xgZ/M5Z/�UZ-J4BtD1\s»`D1�-fgC5BØ�

DFJ�LgC4PNE�B�J5J@B'x ��M5~gB�y{P-w1w]P7��D1\g�jJ@B'¼SfgB�\;E�BµP/y�L;C4PNEHB'xNfgC5B
E�Z-w]wFJ+��D1w]w(C5B�J4fgw]M�²
Þ���� É × Ï Þ�Ö7Þ�Ä-Þ7ä�ç ò ç'ç'ó7ç'Ý Ñ Ô<ß'ô-ç'ÝdÖ7×�ß
Þ���� É × Ï Þ�Ö7Þ�Ä-Þ7ä�ç ½ É Ó/ç ò ×dõ�öd÷/Þ�ß7÷ Ñ Ý7ç/ädä Â È
½ ø è'ß'ô/ù Ë Ô�Ö'Ö/õ'ç Ï ç[ú�×�ß$ä Â
ûdûdû

 J4L?B�EHD]¶;B�Clw1D]�$B�Ù �����{�²±{���s°�­�� D1\;xNDFE�Z/M4B�JlM5~;Z7M|M4~;B

J4B�EHP$\;x���P-C[x�P/y=M4~;Bs��E�w`E�P-GvG�Z/\;x�J4~gP$fgw1x EHP-\UJ@DFJYMlP/y
M4~;B�M4B�·�MeD1\|M4~gB ±��{�s°�­�� J@f;�UB�w]B�GsB�\SMeP/y�M5~gB ��� B�w1B�GvB�\SM�O
q B��-B�C[Z/w�MY��L?B�J�P-y�J@L?B�E�D�¶;B�C5JzBH·ND1J@M���y{P-CzB�·�M4C[Z-E<M5D]\;��xND�y �
y{B�C5B�\SM�L;Z-C@M[J+P/y`M4~gB��K����xNPNEHfgGvB�\$M'²

³ Ù ������� �����p[Z���¡l�²�C4B�M4C5D]B��-BjM5~gB½EHP$\SM4B�\SM[J�P/y�M4~;B
J4LUB'EHD]¶;B�x�J@fg�?B�w1B�GvB�\$M+Z-J�M4BH·�M3��D]M4~�\gPuB�Gu�?B�xgxNB'x
M[Z/�$J



³ Ù�Ú �j��ÔZ� �(���][����ËlÛ���:�CW ^�Ü hj��`�² C5BHM4C5D1B��-B�M4~;B��dZ-w]f;B
P-y�M5~gB9�-D1�-B�\¹�l���Ý���C�:W ^�Ü hj�(`}y{P$C�M4~gB�J@L?B�E�D�¶;B'x
J4fg�?B�w1B�GvB�\SM

³ Ù ���{���s°�¬{Ôj�j�Z­ �����p[Z���¡l�²¿C4B�M4C5D]B��-B�Z¾��EHw
w]DFJ@M9P/y
�K���¿Z/M@M5C4D1�gfNM5B�J�Z/\;x¾�7Z-w]fgB'J�y{P$C M5~gBjJ@L?B�E�D�¶;B'x
J4fg�?B�w1B�GvB�\SM

³ Ù ����� ² ¸ BHM4C5D1B��-BuM4~gBs\;Z-GsBsP/y=M5~gBsM4C5D]�$�-B�C4D1\g��B�w1BH�
GvB�\SM

³ Ù �Z����© ² ¸ B�M4C5D]B��-B|M4~;BzEHP-GvLgw1BHM5BzL;Z/M4~�P/y`M4~gBzM4C5D]�-�
�$B�C5D]\g�sB�w1B�GvB�\$M

³ Ù �Z°��j�����j� �]�CW ^ Y{�/² ´ Z-J5JXM4~gBtw]D]M4B�C5Z-wZ�]�:W ^ Y���M4~gC5P-f;�-~
Z$J�Z/\�Z/C5�-fgGvB�\SM+M4PsM5~gBzEHP$GsG�Z-\;x

�+~gB�J4B�J4LUB'EHD]¶;B�C[J�Z-w]w1P7�bM4~gBvxNB��-B�w1P-L?B�C�M4P
B�Z-J4D1w]��Z-EH�
EHB'J4J+GvPSJYM�LgD1B�E�B�J�P-y�x;Z7M5ZvD1\�Z/\��l� ��xNPNEHfgGvB�\SM'O � B
xNB�w]D1�UB�C5Z/M4B�w]��LgwFZ-EHB'xjZµy{B�� C5B�J@M4C5D1EHM4D1P-\;JvP$\jM4~gB�xgZ7M[Z
Zd�7Z/D1w1Z-�gw1B�D]\°P-C[xNB�CuM4P D1GvLgC5P7�-B�L?B�C4y{P-C5G�Z/\;E�B�Z/\;x9C4B��
xNf;E�BvM4~gB�Z-GvP-fg\SM�P/y+GvB�GvP-C5��C5B�¼SfgD1C4B'x�xNf;C4D1\g��L;Z/C[J@�
D1\g�zP/y wFZ/C5�-B�xNPNE�fgGvB�\SM5J�O���\�L;Z/C4M4DFEHf;w1Z-C��SZ/\�Z-EHM4D1P-\�E�Z-\
P-\;w]�sC4B�y{B�C3M4PuxgZ/M5ZzE�P-\SM5Z-D]\;B�xv��D]M4~gD1\�M5~gB�B�w]B�GsB�\SM3D�M�D1J
Z7M4M5Z$E[~gB�x
M4PUO 
 w1J4P;�U�tBuD]�$\gP-C5B�J@P$GsB�P-y�M4~gBzGvP$C4B�B'J@P-�
M4B�C4DFE��K��� y{B�Z7M5fgC5B�J�w1D1�-B�L;C4PNEHB'J4J4D1\g�zD1\;JYM5C4fUE<M4D1P-\UJ�O � B
BH·NL?B�EHM�M4~;Z/MzGsPSJYM��gfUJ@D1\gB�J5JKM4P��;f;J@D1\gB'J4J�Z-LgLgw1D1E�Z7M4D1P-\UJ
��D1w]w`\gP/MKf;J4BzM4~;B�J4Bzy{B�Z/M4fgC5B�J��XJ@P���B�xgB�EHDFxNB'x�M4P�M5Z/C5�-B�M
M4~;B�a4J4��B�BHM4��J4L?P/MrcsD1\�P-C[xNB�C�M4P�C5B�xNfUEHB�M5~gB�E�P-GvLgw1BH·ND�MY�
P/y`M4~;B�D]\SM4B�C@yºZ$EHB$O

xm&�Þ Ì9�Í?:�£0s/ßÎ�¢àD-0HE�GJIÐá�0;/-0;z�<63�.C5M/FÏÑ��Ó

�+~gB�C5B�Z/C5B=Z7M�w1B�Z$JYM MY��P�J@D]M4fUZ7M4D1P-\UJXM4~;Z/M(C4B'¼SfgD]C5B�J4P-GvB
J4P-C4M3P/y P-fgM4�-P$D]\;�z�l���3O$»`D1C5J@M���D]MtG�Zd�u�?B�\gB'EHB'J4J5Z/C5�zM5P
C5BHM4f;C4\«xgZ/M5Z�Z$JvM4~gB�C4B'J@f;w�M�P-y�Z-\�D]\UEHP-GvD1\g�9C5B�¼SfgB'JYM'O
�l� � DFJ Z�\;Z/M4fgC[Z/wsE[~gP-DFEHBµy{P$C�y{P$C4G�Z7M4M4D1\g��M5~;Z7M�C4B��
J4LUP$\;J@B$O q B'EHP$\;x �'f;J@B�C5J(P/y q EHC5D1LNM4DFE�J�rtP-\g\gB'E<M�G�Zd�l��D1J4~
M4P�D1\gD]M4DFZ7M4BvC5B�¼SfgB'JYM[JlZ$Jl��B�w1w�Z-JKC5B�J4LUP$\;x�M5P�M5~gB�G�Os��\
P-C[xNB�C�M4PzZ-x;xNC4B'J4J`M5~gB�J4B�\gB�B�xgJ��-��B�EHC5B�Z/M4B�x�M5~gB+·NGsw1�-B�\
 ´ �<�gZvGvB�Z/\UJ�y{P-C�EHC5B�Z/M4D1\g�s�l���µP$\N� M5~gBH�:�;�$O
�+~gB}·�Gvw1�-B�\ 
 ´ �u~UZ-JsMY��P�xNDFJ@M4D1\;E<M�D1\SM4B�C4yºZ-E�B�Jsy{P$C

EHC5B�Z/M4D1\g���K����O �eP
D1w1w]f;J@M4C[Z7M5BzM5~gBsxgD�þXB�C5B�\;E�B��?BHMY��B�B�\
M4~;B|MY�tPU�gEHP-\UJ@DFxNB�C�M5~gB|y{P-w1w]P7��D1\g��J5Z/GvLgw1BK�K����²

Ç Ý7ç7äHÕ-×�ß$ä�ç Ì
Ç Ó/ç7Þ��dç'Ý Ì

Òd×5úSç�Ö7ç Ö Ö
Çdñ Ó/ç7Þ��7ç'Ý Ì
Ç Ä-×��dù Ì

Òd×5úSç�ú�×�Ýdç�Ö7ç Ö Ö
Çdñ Ä-×��'ù Ì

Çdñ Ýdç/äHÕ-×�ß-ä�ç Ì

�+~gBz¶;C[J@MlD1\$M5B�C4yºZ-E�BuDFJlJ4D]GvD1w1Z-C�M5P�M4~UZ7MlfUJ@B'x�D1\ ý�P$\
�(D1�?B�J ���;°Mâ(�;���¯ äã�# ��D1\���~gDFE[~9M5~gB�xNPNEHfgGvB�\$M�DFJvEHP-\g�
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